
Attention: Please read the daily COVID-19 update in its entirety! 

  
In an effort to effectively communicate updates and information to all staff it is essential, 
expected and mandatory that you read the daily COVID-19 updates provided. Reading all 
information will keep all information centralized, ensure staff is up to date regarding needed 
information, and prevent staff questions regarding information that has already been 
communicated.  
 

Thursday, May 14, 2020 
 

 

 
 
 
Staff coming to the Port Huron office, PLEASE USE FRONT DOOR ONLY! (If it’s 
your first time in the building for the day) 
All employees, including Region 10 staff entering the building for the first time that day must come in 
through the front doors in and have their temperatures taken no exceptions. For the safety of the 
nursing staff who are taking the temps, please also have your mask properly secured over your mouth 
and nose before entering the front doors. After your first entrance of the day you are welcome to come 
and go from any door of your choosing.  Thank you for protecting the health and safety of your 
colleagues as well as visitors by adhering to this procedure!  
 
 

Voluntary Temporary Layoffs 
Several staff have inquired about the possibility of a voluntary temporary layoff, expressing concern that 
they may not have enough work tasks to fill 37.5 hours (or less if part time) or they are struggling with 
finding tasks to fill the Task Tracker Sheets. There are also employees who have young children at home 
who they must care for, making it extremely difficult to get their work hours in. Finally, there are 
employees who are stressed adjusting to the day-to-day in this uncertain time.  
 
To address these concerns, a voluntary temporary layoff is being offered to staff whose positions are not 
considered essential at this time. If interested, please consult with your supervisor prior to completing 
the application. See attached documents for details and process. 
 

 



Change in Protocol – Psychiatric Appointments for Individuals Residing in Group 
Homes 
As an added health & safety precaution, all psychiatric appointments for individuals residing in group 
homes, will occur via Lifesize video from the group home (or as a second choice if Lifesize unavailable, 
via telephone call). Group homes will no longer need to transport individuals to the CMH building.  
 
The CMH IT Department has been working diligently with both the homes and prescribers to test the 
Lifesize connections. Currently Lifesize testing is complete with Innovative and IMPACT, and will soon be 
underway with BWDH homes.  There are currently four (4) prescribers for the group homes:  Dr. Saeed, 
Dr. Graham, Sarah Ingles and Amy Kzyonsek, and they are all aware of this change in protocol.  
 
This new protocol is in effect for appointments going forward. Additionally, the group homes will be 
taking vitals just prior to a psychiatric appointment and will be forwarding those to CMH Medical 
Assistants for input into OASIS so that information is available to the prescriber at the time of the 
appointment.  
 
Please contact Tracey Pingitore with questions TPingitore@scccmh.org  
 
 

St. Clair County COVID Report 
Here is an excerpt from the daily St. Clair County COVID report. You can find more information on the 
county’s data dashboard: 
 http://scc-gis.maps.arcgis.com/apps/opsdashboard/index.html#/7213b9bf8596405c9fccbebc4981aec5  
 

 
 
The St. Clair County Health Department also does a weekly COVID Update on Facebook Live every 
Thursday at 3:30 

 
Staff Spotlight 
Keep sending in your Staff Spotlight answers and photos if you would like to be featured in the daily 
updates!  The form is attached and can be returned to Tracy Goyette at tgoyette@scccmh.org  

mailto:TPingitore@scccmh.org
http://scc-gis.maps.arcgis.com/apps/opsdashboard/index.html#/7213b9bf8596405c9fccbebc4981aec5
mailto:tgoyette@scccmh.org




 
 
 
Kudos 
Shout out to Ellen Drowns for going above and beyond to obtain N95 mask from nursing department so 
she could help a family member safely transport an individual with special needs to an important 
medical appointment with his primary physician.  This individual has exhibited very high anxiety during 
appointments and Ellen has been very effective in helping the family in the past. Thank you Ellen for 
your dedication!   
 
A HUGE THANK YOU to nurse Lauren Higgins who jumped in to help out the ACT team this week. She 
was out there pounding the pavement with the team and going to homes to give injections without 
batting an eye! The ACT Team suspects she even had a little fun being out with them, and they’re so 
appreciative of her! 



 
 
 

I hope you are all enjoying  reading the “Staff Spotlights” as much as I am.  I have to be honest, I did not 
know what MMA was Pat Wells….so of course I googled it and I was so surprised!!!  Keira I really like 
how you would spend your day if money were no object.  Thank you Pat and Keira for sharing a little 
bit about yourselves 
 
 

Debra Johnson 

  



St. Clair County Community Mental Health Authority 

 

How to Request Voluntary Temporary Layoff 

During COVID-19 

 

 
In response to staff concerns of not having enough work to fill their full work day, and 

multiple requests for the option of a voluntary temporary layoff due to the lack of work, 

SCCCMHA is offering the option of voluntary temporary layoff.  During a voluntary 

temporary layoff you are relieved of all duties and should not perform any work, 

including checking agency emails and making work-related phone calls. 

 

Because SCCCMHA is mandated by the state to continue to provide many services 

during this pandemic, employees providing these required services may not be eligible 

for voluntary temporary layoff. However, requests from employees will be evaluated on 

a case-by-case basis taking into consideration program needs. 

To request voluntary temporary layoff: 

1. Have a conversation with your supervisor to inquire whether or not you may be 

eligible for a voluntary temporary layoff. If potentially eligible, proceed to #2. 

2. Complete the COVID-19 Application for Voluntary Temporary Layoff. 

3. Submit application for Management consideration to Jody Kruskie in Human 

Resources. 

4. You will be notified of decision within one (1) business day when at all possible. 

5. If approved, ensure your supervisor: a) has a non-CMH email address so they can 

forward to you the daily COVID-19 update; and b) has your current personal 

telephone number. 

Employees approved for voluntary temporary layoff may choose to apply for 

unemployment through the Michigan Unemployment Agency. Website address is on 

the Application for Voluntary Temporary Layoff. 

 

jmk:L:\My Documents\Other Docs\Layoffs\COVID-19\How to Request Vol Temp Layoff.docx 



St. Clair County Community Mental Health Authority 

 

Application for Voluntary Temporary Layoff 

During COVID-19 

 

 

Name:  Date:  

 

Program(s):  Position:  

 

Supervisor(s):    

 

 

I am requesting a voluntary temporary layoff (completely off work) through June 26, 

2020. I understand that the recall date may be adjusted based on agency need. 

  

I am requesting to begin my voluntary temporary layoff effective:   

 

I understand that if approved, this time off is considered voluntary temporary layoff. 

Voluntary temporary layoff is being offered because of lack of work and in response to 

employee requests for the option. Voluntary temporary layoff is temporary, unpaid time 

off. You are relieved of all duties during the voluntary temporary layoff and should not 

perform any work, including checking agency emails and making work-related phone 

calls. 

 

In the event you are called back to work prior to your scheduled end date you must 

report to work within two (2) calendar days. Failure to report to work within two (2) 

calendar days of recall or on the next work day following your scheduled layoff end 

date, without prior communication from the employee and approval of 

supervisor/designee, will be recorded as a voluntary termination of employment. 

 

St. Clair County Community Mental Health will keep elected benefits active during this 

approved voluntary temporary layoff, with the following deduction exceptions: 457b 

deferred compensation, HSA, FSA medical, and FSA dependent care.  

 

For employees who have Agency-sponsored medical benefits, life insurance buy-up, 

long-term disability buy-up, AFLAC, or dental (for RPT only), the employee-share of the 

premium and/or buy-up cost remains the responsibility of the employee. A separate 

repayment agreement and schedule will be required in these cases. 

 

Seniority, sick time, and vacation time will continue to accrue during the voluntary 

temporary layoff. 

 

Those on voluntary temporary layoff may apply for unemployment through the 

Michigan Unemployment Agency, MIWAM.  

https://www.michigan.gov/leo/0,5863,7-336-78421_97241---,00.html 

 

  

https://www.michigan.gov/leo/0,5863,7-336-78421_97241---,00.html


Cash benefit payments through Unemployment are based on wages earned. If eligible 

for unemployment payments per the Michigan Unemployment Agency, total payments 

each week for an employee off work full-time that qualifies for maximum 

unemployment ($362/wk) and the federal portion ($600/wk through July 31, 2020), may 

be up to $962/wk. St. Clair County CMH will neither protest nor deny any COVID-19 

voluntary temporary layoff claims for unemployment benefits. 

 

It is important to note that nothing in this application or other voluntary temporary layoff 

communications is intended as an express or implied contract for continued 

employment. 

 

By signing this form, I am acknowledging all of the terms above. I also understand there 

is no guarantee that my application for voluntary temporary layoff will be approved, 

but will be considered based on program need. 

 

 

    

Employee Signature  Date 

 

 

    

Management Signature  Date 

 

[   ] Supervisor consulted on Application (to be checked by Management/designee) 

 

[   ] Employee Request Approved as Submitted; Date Approved   

 

[   ] Employee Request Approved with Following Changes   

     

     

     

 

[   ] Employee Request Denied for Following Reasons    

     

     

     

 

 

Please submit application to Jody Kruskie, Human Resource Manager 
 

 

cc: Payroll Clerk 

 Data Management (for OASIS privilege adjustment) 

 IT (for IT privilege adjustment) 

 Administrative File 

 Personnel File 

 
L:\My Documents\Other Docs\Layoffs\COVID-19\Application For Vol Temp Layoff.Docx 



St. Clair County Community Mental Health 

Employee Request & Agreement 

To Repay Benefit Contribution Arrears 

 

SECTION 1 – EMPLOYEE INFORMATION 

Employee Name: 

 

Position: 

Program(s): Supervisor: 

 

SECTION 2 – CONDITIONS TO DEFER APPLICABLE BENEFIT CONTRIBUTIONS 

In response to the COVID-19 pandemic, St. Clair County Community Mental Health is offering voluntary 

temporary layoff as approved. Temporarily laid off employees have the option to request applicable 

employee benefit contribution payments be paid directly by the employee or be deferred and 

accumulate benefit contribution arrears while on voluntary temporary layoff. I am requesting my benefit 

contributions be: 

 Paid directly by employee with    OR  Deferred and I agree to the 

check payable to SCCCMHA      following terms: 

 
1) I understand and agree that any deferred benefit contribution payments are due and owed by me, 

and my request that payment be deferred is considered a loan by St. Clair County Community Mental 

Health (CMH) to me, the value of which equals the deferred contribution amount and will be repaid at 

$    per pay (minimum $25.00) over the appropriate number of pays it takes to repay the 

arrears. 

 
 My benefit contributions include (check all that apply): 

  Medical    Life Buy-up   LTD Buy-up   AFLAC   Dental (no charge for full time staff) 

 
2) When I return from voluntary temporary layoff, I understand that any deferred benefit contribution 

payments shall be paid by me and CMH will deduct such amounts due starting with my first full payroll 

check upon return. 

 

3) If employment is terminated for any reason, whether voluntary or involuntary, I understand that CMH 

may deduct the amount due and owed from my final paycheck or from other monies due to me. I 

understand that if my payroll check or other monies due to me are insufficient to repay such monies 

owed, upon termination I remain responsible to pay CMH directly. If I do not do so, CMH may pursue 

legal action against me. 

 

This agreement is signed voluntarily. 

 

            

Employee Signature     Date 

 

SECTION 3 – APPROVAL 

 Employee to pay $  directly to CMH per pay, due each Friday payday. 

 Request is approved as submitted. $   per pay will be withheld as employee benefit 

 contribution repayment upon return to work. 

 Request is approved with the following adjustment(s):        

 

              
Management/HR Representative Signature   Date 

Original: Personnel File  cc: Payroll 
jmk:L:\My Documents\Other Docs\Layoffs\COVID-19\Repayment of Benefit Contributions.docx 



Staff Spotlight 
Help your coworkers get to know you better by answering the questions below.  A few people’s 

responses will be featured each day each day in the daily e-mail updates.  This just for fun and 

completely optional.  If you’d like to participate, e-mail your answers to Tracy Goyette at 

Tgoyette@scccmh.org.  We will also include a photo for each person, if you’d like to use a 

picture other than your idea badge photo, please include it in your e-mail. 

 

Start by answering each of the following: 

 Name: 

 Position, department and location: 

 Length of time working at CMH: 

 Tell us about your family – kids/significant other/pets etc.: 

 Very favorite thing about working at CMH: 

 

 

Here’s the fun part – pick a few of the questions below, whichever ones you 

think are the are the most fun to answer or that you have the best answer for.  

Try to select between three and five questions. 

 

 If you could only watch one movie for the rest of your life, what movie would it be and 
why? 

 If money was no object, what would you do all day? 

 What is the best gift you’ve ever been given? 

 What would you do if you won the lottery? 

 Aside from necessities, what is one thing could you not go a day without? 

 Who is your favorite band or singer? 

 What is your favorite song of all time and why? Does it have special meaning or 
memory? 

mailto:Tgoyette@scccmh.org


 What is a skill you would like to master? 

 You are asked to give a TED Talk on anything you choose – what is your topic and why? 

 What is you go-to karaoke song choice? 

 Do you have any hobbies? 

 What is the most interesting place you’ve ever visited? 

 Have you ever met anyone famous?  What was it like? 

 What is something you collect? 

 What is a unique or unusual skill/talent you have that might surprise your coworkers? 

 What is your favorite quote? 

 What is your favorite TV show of all time? 

 Who is the person you most admire? 

 What is something you plan to do in the next year you’ve never done before? 

 Do you play any musical instruments? 

 What is something you’ve done that would surprise your co-workers? 

 If you could trade lives with anyone for a day, who would it be and why? 

 What is the one thing on your bucket list that co-workers would be surprised to learn? 

 What is your favorite item you’ve bought this year? 

 What is your perfect meal? 

 If there were an extra five hours in every day, how would you spend this extra time? 

 What’s your favorite outdoor recreation activity; running, walking, golf, etc.? 

 When you were a kid, what did you want to be when you grew up? 

 If you could have any superpower, what would it be? 

 If you could eat only three foods for a month, what would they be? 

 If you could time travel to another time in history, when would it be and why? 

 60s, 70s, 80s, 90s: Which decade do you love the most and why? 

 If you could belong to any fictional TV family who would it be? 

 What fad or trend do you hope comes back? 

 You can have a dinner party with any four people, living or dead. Who are they? 



 You can relive one day in your life. What day is it? 

 What fashion trend do you miss the most? 

 What would the title of your autobiography be? 

 If you could add any president to Mount Rushmore who would it be and why? 

 What is your favorite holiday? Why? 

 You have to give up your cell phone or TV for a year? Which do you choose? 

 If you could commit any crime and get away with it what crime would you commit? 

 If you could rename yourself, what name would you choose? 

 If you could be immortal, what age would you choose to stop aging and why? 

 If you were to become famous for something, what would it be and why? 

 If you could live anywhere, where would it be? 

 What makes you really angry? 

 What accomplishment are you most proud of? 

 What is you favorite thing about your career? 
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